Individual Learning Plan

Review of Employability Skills 

	Course Title:
Certificate III in ESL (Access, Further Study and Employment) 
	Course Code: 
21933VIC, 21935VIC, 21939VIC

	Student Name:

	Student ID:


	Employability Skill
	Example from the course/ class activities
	Student Example

	Communication
	· Discussing information, ideas, opinions and instructions with others

· Participating in everyday transactions e.g. in a shop, bank, library, doctor’s surgery
· Listening to and understanding information
· Asking questions to clarify information, ideas or opinions
· Giving a short talk

· Writing formal and informal texts such as letters, information reports and descriptions
· Following and giving verbal and written instructions
· Finding, reading and interpreting different kinds of texts
· Completing forms and other formal documents e.g. for the workplace
· Using numbers, graphs, diagrams and charts 
	

	Teamwork
	· Working with a teacher to identify and clarify learning needs and goals
· Creating and monitoring a learning plan
· Working in a pair or group

· Giving and receiving feedback
	

	Problem Solving
	· Identifying steps required to achieve goals e.g. further study, employment

· Understanding how you learn 

· Finding ways to develop your skills

· Selecting appropriate ways of communicating in speech and writing
· Asking questions
	


	Initiative and Enterprise
	· Using English outside class
· Suggesting changes / ideas to other class / group members 
· Proofreading and correcting your writing, and responding to feedback
	


	Planning and organising
	· Revising your learning plan as necessary

· Planning, collecting and organising evidence for a portfolio 

· Planning and delivering a short talk
· Present information and explain ideas and opinions
· Organising your learning materials 
	

	Self-management
	· Deciding on most important learning goals 

· Updating learning plan independently as necessary

· Taking responsibility for learning
· Using your time efficiently
· Reflecting on language learning and identifying ways to improve 
	

	Learning
	· Identifying ways of learning and your own learning style

· Identifying personal strengths and weaknesses 
· Trying different ways to learn new skills
	

	Technology
	· Using the computer to access and read information online 

· Using the computer to write an email, letter or other piece of writing
	

	Environmental and social cultural responsibility
	· Working with people from different backgrounds

· Showing respect for the environment
	

	Manage career development opportunities
	· Talking to the teacher about learning goals

· Understanding how to achieve goals 

· Reflecting on your progress 
	



