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Student Reflection

Review of Employability Skills 

	Course Title: Certificate II in ESL (Access) 
	Course Code: 21932VIC

	Student Name:

	Student ID:


	Employability Skill
	Example from the course/ class activities
	Student Example

	Communication
	· Participating in a conversation 
· Asking questions
· Listening to and giving  instructions
· Giving a short talk 
· Finding and reading information in print or on the Internet

· Reading and understanding letters, notes and documents, and completing forms 

· Writing short paragraphs and emails
· Understanding non-verbal communication
· Using graphs, diagrams and charts
	

	Teamwork
	· Identifying language learning needs and goals with teacher
· Working in a pair or group

· Giving and receiving feedback
	

	Problem Solving
	· Understanding how you learn

· Finding ways to develop skills
· Asking for help
· Making requests, explaining and clarifying 
	

	Initiative and Enterprise
	· Working out how to improve skills
· Proofreading and correcting own writing and responding to feedback

· Giving own opinion
· Explaining problems
· Talking about ideas
	

	Planning and organising
	· Developing a learning plan and making changes as necessary
· Completing class work and doing homework
· Setting up and maintaining a portfolio
· Planning, organising and giving a talk 
· Planning, drafting and proofreading own writing. 
· Locating and organising information 
	


	
	
	

	Self-management
	· Using your time well

· Identifying learning goals and working to achieve them

· Updating learning plan

· Working independently 
	

	Learning
	· Identifying strengths and weaknesses and prioritising learning goals
· Finding different ways to learn new skills 

· Enjoying learning
	

	Technology
	· Using the computer to read information online 

· Using the computer to write an email, letter or other piece of writing
	

	Environmental and social cultural responsibility
	· Working with people from different backgrounds
· Showing respect for the environment
	

	Manage career development opportunities
	· Talking to your teacher about your learning goals
· Understanding how to achieve goals 
· Reflecting on what you have learned 
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