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Student Reflection

Review of Employability Skills 

	Course Title: Certificate III in Spoken & Written English
	Course Code: 91423NSW

	Student Name: 
	Student ID:


	Employability Skill
	Example from the course/ class activities
	Student Example

	Communication
	· Participating in casual conversations

· Participating in a conversation and  keeping it going

· Understanding a casual conversation with topic changes

· Expressing a personal point of view 

· Answering questions 

· Understanding a spoken information text and/ or oral presentation and/ or media interview

· Delivering a short oral presentation

· Presenting a point of view with evidence
· Responding to questions 

· Agreeing/ disagreeing 

· Giving and understanding instructions 

· Understanding of a complex written information text and instructions
· Locating and understanding news and current affairs articles in media publications

· Reading an opinion text

· Understanding a biography/ autobiography

· Understanding a narrative

· Writing a formal letter/ email

· Completing a formatted text

· Writing a report or narrative
· Writing a discussion
	

	Teamwork
	· Participating in a discussion

· Contributing to a range of learning activities, e.g. presentations, project work

· Participating in and contributing to the  formal learning environment 
	

	Problem Solving
	· Identifying strategies to achieve goals, e.g. additional training, effective time management

· Identifying gaps between current skills and future goals 
	


	Initiative and Enterprise
	· Developing a range of learning to learn strategies, e.g. building a portfolio and personal dictionary

· Accepting mistakes and take risks

· Listening to the news

· Locating and using resources outside the classroom to improve learning, e.g. join social clubs 
	

	Planning and organising
	· Negotiating & developing a learning plan

· Discussing & reviewing a learning plan
· Collecting and organising learning resources, e.g. portfolio
	

	Self-management
	· Taking responsibility for own study in and out of class

· Being an independent learner
· Identify preferred learning styles, e.g. audio, visual
	

	Learning
	· Participating in class 
· Identifying and prioritising short and long term goals
· Participating in assessment tasks and seeking feedback on performance  
	

	Technology
	· Using computer programs

· Word processing documents

· Using spell-check and grammar-check 

· Using the Internet and online programs

· Accessing Internet sites 

· Sending emails

· Preparing online job applications

· Using computer software packages and online maps 
	

	Environmental and social cultural responsibility
	· Working with people of different language backgrounds

· Trying hard to understand people 
	

	Manage career development opportunities
	· Talking to your teacher about your goals

· Talking about what you have learned 
	


