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Student Reflection

Review of Employability Skills 

	Course Title: Certificate II in Spoken & Written English
	Course Code: 91422NSW

	Student Name: 
	Student ID:


	Employability Skill
	Example from the course/ class activities
	Student Example

	Communication
	· Pronouncing words and expressions clearly

· Asking for clarification?
· Understanding and participating in a casual conversation

· Understanding a spoken transactional exchange for information and/or goods and services

· Understanding spoken information 

· Giving information in a presentation

· Understanding and leaving a telephone message

· Understanding and giving spoken instructions

· Understanding and participating in an interview

· Understanding and writing different kinds of texts
· Reading and responding to instructions
	

	Teamwork
	· Helping others
· Working in pairs and groups 
	

	Problem Solving
	· Asking someone to repeat information
· Trying different ways to communicate 
	

	Initiative and Enterprise
	· Checking work and correcting mistakes
· Asking for help and more information
· Trying different learning activities
	

	Planning and organising
	· Developing a learning plan

· Reviewing learning plan

· Collecting and organising work to help you learn 
	

	Self-management
	· Developing independent learning skills

· Identifying short-term and long term learning goals

· Managing your study time

· Reflecting on your performance in class

· Locating and using learning resources outside the class, e.g. bookshop and library language learning resources
	


	Learning
	· Locating resources and facilities in the learning environment

· Identifying preferred methods of learning, e.g. listening, reading

· Participating in assessment 

· Seeking feedback on performance 
	

	Technology
	· Using computer-assisted learning, email and spell-check

· Interpreting online information 
	

	Environmental and social cultural responsibility
	· Working with people of different language backgrounds

· Trying hard to understand people 
	

	Manage career development opportunities
	· Talking to your teacher about your goals

· Talking about what you have learned 
	


