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Student Reflection

Review of Employability Skills 

	Course Title: Certificate I in Spoken & Written English
	Course Code: 91421NSW

	Student Name: 
	Student ID:


	Employability Skill
	Example from the course/ class activities
	Student Example

	Communication
	· Pronouncing words clearly
· Providing personal information by speaking
· Spelling surname, street and suburb name correctly

· Buying or arranging something by speaking
· Participating in a conversation
· Giving a short spoken description

· Telling a recount

· Responding to spoken instructions

· Responding to written instructions

· Understanding written information 

· Completing a form

· Writing a recount

· Writing a short description

· Producing text that can be clearly read, either typed or hand written

· Leaving a telephone message

· Writing a telephone message
	

	Teamwork
	· Helping others
· Working in a pair and group
	

	Problem Solving
	· Asking someone to repeat information
· Trying different ways to communicate

· Using simple maths e.g. addition and subtraction
	

	Initiative and Enterprise
	· Asking for help

· Talking to your teacher about your learning
· Using a range of learning resources
· Asking questions
	

	Planning and organising
	· Organising work in your folder
· Putting the date on your work
· Doing homework
	

	Self-management
	· Coming to class on time
· Coming to class every day
· Bringing books and pens to class
	

	Learning
	· Participating in class activities
· Participating in assessment 
· Using your dictionary and other resources
	

	Technology
	· Using a language learning program on the computer

· Completing a form on the computer

· Using a computer keyboard to type text

· Using a calculator 
	

	Environmental and social cultural responsibility
	· Working with people of different language backgrounds

· Trying hard to understand people 
	

	Manage career development opportunities
	· Talking to your teacher about your goals

· Talking about what you have learned 
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