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	Learning in the Workplace and Community – VU CollegeTEACHERS PLEASE READ
This is a Unit outline template. Information in red is sample only & should be replaced with the correct information related to your delivery. Refer to your timetable for Subject & unit codes.
Do not remove this text box until this unit outline has been approved & coded by the program manager.
Click & drag this box to shift it.
Unit outlines must be created by the subject teacher for all subjects and provided to all students at the first class & produced at audit when requested.
The UCO is the definitive record of your delivery & assessment if you change or add to your delivery / assessment  it must be included in this document, do not give verbal delivery or assessment information without including it in the UCO. 
Training package units are downloadable from Y / Sport & Recreation / 2008 (teachers without access to the Y Drive should contact the Program Manager.
Each unit outline must be emailed to michael.collins@vu.edu.au for review & approval no less than four days prior to the commencement of the subject. 
For assistance in preparing your UCO contact the program manager.
Important principles
· All delivery & assessment must be clear & unambiguous
· Use several forms of assessment spaced throughout the delivery – do not create 100% assessable tasks.



	Process Checklist



Title of Activity: 		


Pre teaching stage
Tasks completed by teacher/s 	tick when completed

LiWC policy requirements are identified	□
Units in curriculum linked to LIWC are identified via L&L website	□
Time frame for LiWC activity within the Learning and Assessment 	□
Plan is identified		


Planning stage	
Tasks completed with students where appropriate	

Stages, roles and responsibilities are identified 	□
Partnership agreement is completed (if required)	□
Copy of agreement provided to workplace/community	□
LiWC activity record is completed (by teacher)	□

Implementation stage

Activity undertaken as on Learning and Assessment Plan	□
Students assessed against relevant elements/ learning outcomes 	□
of curriculum
	

Evaluation stage

Student reflection/s completed, analysed and summarised	□
Student group de-brief completed	□
Workplace/community group feedback obtained	□
Recommendations for future projects are identified and recorded	□



Signed 	………………………………………..

Date	………………………………………..
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