

	Learning in the Workplace and Community – VU CollegeTEACHERS PLEASE READ
This is a Unit outline template. Information in red is sample only & should be replaced with the correct information related to your delivery. Refer to your timetable for Subject & unit codes.
Do not remove this text box until this unit outline has been approved & coded by the program manager.
Click & drag this box to shift it.
Unit outlines must be created by the subject teacher for all subjects and provided to all students at the first class & produced at audit when requested.
The UCO is the definitive record of your delivery & assessment if you change or add to your delivery / assessment  it must be included in this document, do not give verbal delivery or assessment information without including it in the UCO. 
Training package units are downloadable from Y / Sport & Recreation / 2008 (teachers without access to the Y Drive should contact the Program Manager.
Each unit outline must be emailed to michael.collins@vu.edu.au for review & approval no less than four days prior to the commencement of the subject. 
For assistance in preparing your UCO contact the program manager.
Important principles
· All delivery & assessment must be clear & unambiguous
· Use several forms of assessment spaced throughout the delivery – do not create 100% assessable tasks.



	Activity Record



	
	

	Course Details
	

	Course Code and Title 
Type course code and name
	

	Course Description
Briefly describe the focus and content of course
	

	Activity Details
	

	Type of Activity
Highlight the most relevant category 
	1. Direct Experience/ Work Experience
2. Engagement with Community
3. Engagement with Further Study
4. Other (please state)

	Activity Overview
Summarise activity 
	[bookmark: _GoBack]

	Activity Partnerships
· Who were the partners?
· What process was undertaken?
· What were the benefits to the partner?
NOTE: 	Ensure that documents are accessed for an MOU if required.
	

	Level of Teacher Support 
Highlight to indicate the level of teacher support:
	1. High – teacher structures and scaffolds tasks within activity, teachers and learners together determine who is responsible for each task, teacher may provide support in discussions and transactions, support available for all parts of the activity 
2. Moderate – students and teacher together structure activity and allocate roles collaboratively, teacher provides support in planning stage
3. Low – students use problem solving skills to identify and address issues in their planning, coordinate complex tasks and structure the activity appropriately

	Assessment
	

	Units assessed through this activity 
	Unit Name
	Whole
	Part

	
	1.
	
	

	
	2.
	
	

	
	3.
	
	

	
	4.
	
	

	Employability Skills
The activity will further develop these employability skills. Highlight the Employability Skills developed within this activity :

	Communication
	Teamwork
	Problem-solving
	Initiative and enterprise

	Planning and organising
	Self-management
	Learning
	Technology

	Work in an environmentally, socially and culturally responsible manner

	Manage learning and career development opportunities

	Assessable Tasks 
Describe the tasks that were assessed at each stage of the activity:
	1. Planning
	

	
	2. Implementation
	

	
	3. Evaluation
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