GRAMMAR NOTES


THE PASSIVE – ALL TENSES

HOW TO USE THE PASSIVE

	Present
	Simple:

Continuous:

	is/are + past participle

(The letters are delivered here every day.)

is/are being + past participle

(He’s being interviewed now.)

	Past
	Simple:

Continuous:
	was/were + past participle

(The letter was sent yesterday.)

was/were being + past participle

(My suit was being cleaned at the time.)

	Present Perfect
	Simple:

Continuous:
	has/have been + past participle

(All the tickets have been sold.)

------------------------There is no present perfect continuous passive.

	Past Perfect
	Simple:

Continuous:
	had been + past participle

(The meting had been cancelled the day before I arrived.)

---------------------There is no past perfect continuous passive.

	Future
	Simple:

Continuous:
	will be + past participle

(You will be met at the station at 10.45 a.m.)

---------------------There is no future continuous passive.

	Infinitive
	(to) be + past participle

(I don’t want to be seen.)

(He shouldn’t be arrested.)


	1. It is used when who did the action is not known.
	a) My bag has been stolen. (Someone has stolen it, but I don’t know who.)

	2. It is used to make what happened (or who it happened to) more important than who did the action.
	a) The painting has been sold to an American.

b) The little girl was hit by a truck.

	3. It is used if we already know who did the action.
	a) Criminals are arrested every day. (We know that the police arrest them.)

	4. It is used to give factual information (i.e. the news, scientific and technical processes, etc).

It is also used when we want to be more formal or polite (i.e. signs, instructions, etc).
	a) Interest rates have been reduced by one percent. 

b) The telephone was invented by Alexander Bell.

c) Smoking is not allowed inside the building.

d) The printer mjst be switched off before the cover is removed.


COMMON MISTAKES

	WRONG (
	RIGHT (

	The letter was send yesterday. 

The letter was been sent yesterday. 
	The letter was sent yesterday..
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